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VP, Investor Relations 

Singapore  ·  Full-Time  ·  On-Site 

 

Reports To Senior Director, Sustainable Finance 

Location Singapore 

Team / BU Sustainable Finance 

Direct Reports Associate and senior analyst 

Works Closely With Senior Director of Sustainable Finance, CIO, CEO, Credit & Portfolio Team, 
Finance, Legal 

Employment Type Full-Time 

 

A B O U T  I I X  G L O B A L  

IIX (Impact Investment Exchange) is a Singapore-headquartered pioneer in impact investing, connecting 
capital markets with sustainable development. For over a decade, IIX has been building the infrastructure for 
impact — structuring innovative financial instruments, running donor-funded development programs, and 
developing digital platforms that serve impact investors, enterprises, and communities across Asia and 
beyond. 

Our work spans impact-linked securities, blended finance, gender-lens investing, and climate finance — 
always with the goal of mobilizing private capital for social and environmental good. We are a lean, mission-
obsessed team. Everyone here wears multiple hats, moves fast, and cares deeply about the work. If that 
energizes you, you’ll thrive at IIX. 

 

R O L E  P U R P O S E  

The VP, Investor Relations exists to ensure IIX’s investors are consistently well-served across the full lifecycle 
of their engagement — from onboarding through ongoing reporting and relationship management. This role 
carries a dual mandate: actively managing investor relations across IIX’s five live Women’s Livelihood Bond 
series, while simultaneously building the investor relations framework for the proposed Orange Climate Fund 
as it moves toward first close. Success means investors receive accurate, timely reporting; relationships are 
proactively maintained; and the new fund’s IR infrastructure is ready to support a global LP base from day one.  

 

K E Y  R E S P O N S I B I L I T I E S  

1. Investor Relationship Management 

• Serve as the primary relationship contact for IIX’s existing WLB bondholders and future proposed 
Orange Climate Fund investors, maintaining proactive and professional communication across the life 
of each instrument 

• Build and maintain the investors’ relationship register: track investor preferences, reporting 
requirements, key contacts, communication cadences, and relationship history 

• Respond to investor queries, due diligence requests, and annual review requests with accuracy and 
timeliness; liaise with legal, finance, and the investment team as needed 

• For the proposed Orange Climate Fund, develop investor onboarding protocols and relationship 
management processes from pre-first close onward, ensuring each incoming LP is well-served from 
commitment through deployment 

• Identify and surface re-up interest, co-investment appetite, and relationship risks within the existing 
investor base to the Senior Director, Sustainable Finance and other fundraising leadership 
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2. Investor Reporting & Communications 

• Coordinate and produce periodic investor reports across all active IIX programs: financial performance 
summaries, portfolio updates, impact metrics, ESG data, and use-of-proceeds reporting 

• For the new fund, design and implement the investor reporting framework from the ground up — 
including capital account communications, NAV update formats, and impact dashboards — in close 
collaboration with finance and the investment team 

• Translate financial data and impact outcomes into clear, compelling investor communications that 
synthesize gender equity metrics, climate outcomes, and SDG alignment for a technically diverse 
investor audience 

• Maintain the investors’ data room: ensure accuracy and completeness of all investor-facing documents, 
including capital account statements, impact reports, audit documentation, and regulatory disclosures 

• Coordinate with legal, finance, and the investment team to ensure all investor communications and 
reports meet regulatory and fiduciary standards across relevant jurisdictions 

3. Fundraising Engagement 

• Actively engage prospective investors during the new fund’s pre-close and first close process, working 
closely with the Senior Director, Sustainable Finance and senior leadership to build and convert the LP 
pipeline 

• Assist in the preparation and ongoing refinement of investor-facing materials: Q&A documents, DDQ 
responses, data room organisation, and investor presentations 

• Coordinate due diligence processes for prospective investors, ensuring a smooth and professional 
experience across all touchpoints from initial inquiry through commitment 

• Maintain accurate investor pipeline records and communication logs to support reporting to senior 
leadership on pipeline status and conversion 

4. Sustainability & Impact Positioning 

• Develop deep fluency in IIX’s Orange Seal, Green-Orange Bond framework, gender-lens investment 
thesis, and climate impact measurement approach, and apply this consistently across all investor 
communications 

• Monitor evolving investor expectations around sustainable finance reporting standards and advise on 
implications for IIX’s reporting obligations and investor communications 

• Contribute to the continuous improvement of impact reporting standards and templates to meet the 
expectations of DFI, foundation, and institutional investor audiences 

• Represent IIX at targeted investor events and sector forums as appropriate, contributing to IIX’s visibility 
among sustainable finance investors 

5. Investment Team Partnership 

• Serve as the primary bridge between the investment and credit team and IIX’s investor base — 
translating portfolio developments, credit events, and impact milestones into timely, accurate, investor-
appropriate communications across both the WLB program and the proposed Orange Climate Fund 

• Work closely with the credit and portfolio team to maintain a real-time understanding of WLB borrower 
performance, covenant compliance, and portfolio risk; ensure material developments are communicated 
to bondholders accurately and on schedule 

• Partner with the investment team on the proposed Orange Climate Fund to understand deal pipeline, 
portfolio construction, and impact thesis; translate this into investor-facing narratives and reporting that 
reflect the fund’s strategy accurately and compellingly 

• Flag investor sentiment, reporting gaps, and relationship risks to the Senior Director, Sustainable 
Finance and the investment team; ensure that investor feedback and LP expectations inform how the 
investment team communicates and structures reporting going forward 

 

W H A T  W E ' R E  L O O K I N G  F O R  

Experience & Skills 

• 8–12 years of experience in investor relations, investor servicing, or fund client management within a 
fund — private credit, blended finance, impact debt, real assets, or sustainable fixed income 
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• Direct fund IR experience: you have owned investor relationship management and investor reporting in 
a functioning fund environment and understand the full lifecycle of what institutional investors expect 
from commitment through ongoing reporting 

• Demonstrated experience working with at least two of the following investor types: DFIs / multilateral 
development banks, foundations (PRI or impact-first), family offices with sustainability mandates, or 
institutional investors in ESG or impact strategies 

• Experience supporting or contributing to fundraising processes, including investor engagement, DDQ 
responses, and due diligence coordination 

• Strong written and verbal communication skills; able to translate complex financial and impact data into 
professional, accessible investor communications for technically diverse audiences 

• Highly organised and deadline-driven, with the ability to manage multiple reporting cycles and investor 
relationships simultaneously in a lean-team context 

• CFA, CAIA, MBA, or equivalent professional qualification 

• Experience working in or with investors and counterparts across Asia and/or Africa; familiarity with the 
regulatory, market, and investor dynamics of these regions is essential given IIX’s operating footprint 
and LP base 

• Comfortable working with digital and AI-enabled tools for investor reporting, data management, and 
communications; able to adopt and adapt to new technology in a lean, fast-moving team environment 

The Person 

• Highly organised, deadline-driven, and capable of managing multiple competing priorities without 
dropping the ball — investor reporting cycles don’t pause and neither do you 

• A relationship builder who invests in trust and credibility with investors, not just transactional 
communication 

 

T H E  P R E M  F R A M E W O R K  

Every IIX team member is a PREM professional. We look for these qualities in everyone we hire: 

 

P 

Passionate 

Mission-driven & purpose-

led 

 
R 

Resilient 

Thrives under pressure & 

ambiguity 

 
E 

Equitable 

Champions fairness & 

inclusion 

 
M 

Maverick 

Bold, entrepreneurial 

thinker 

 

 

W H Y  I I X  

• Work at the intersection of finance and impact — your contribution directly enables IIX's mission 

• High-trust, lean team environment — minimal bureaucracy, maximum ownership 

• Direct collaboration with IIX’s Senior Director of Sustainable Finance, CIO, and CEO — you will 
have real visibility and real influence 

• A culture that takes PREM values seriously — you will be seen, heard, and valued 

 

H O W  T O  A P P L Y  

To apply, please send your CV and a brief cover note to jobs@iixglobal.com or through breezy link: https://iix-
global.breezy.hr/p/122e8440376e-vp-investor-relations-singapore. In your cover note, tell us about a specific 
investor relationship or reporting challenge you navigated — what you did, what you learned, and what you 
would do differently. 

 

IIX is an equal opportunity employer. We are committed to building a diverse, inclusive team that reflects the 
communities we serve. 

mailto:jobs@iixglobal.com

